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FITARTATCHS TR TETHH
FEIET AT T THRMHS THEAT AT
(Computer Skill Test Practical Examination Scheme)
forer quity | wévem yomelr | Pywaaeq Riwe = T
Devanagari Typing R4 G Y fie
AR AW ARET || TS English Typing Y E ¥ P
(Computer Skill Test) (Practical) Windows basic and g

: ¥ fe

Word processing

Contents
1. Windows basic
Introduction to Graphical User Interface
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders
Searching files and folders

2. Word processing
. Creating, saving and opening documents
. Typing in Devanagari and English

. Text formatting (font, size, color, underline, italic, bold, etc) and paragraph

formatting (alignment, indentation, spacing)
. Inserting header, footer, page number

. Page setting (margin, page size, orientation), previewing and printing of

documents
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FUSH a1 FAAETY Typing Skill Test @1 AMRT fHae:-

1. TEATRT Typing Skill Test &I @R X0 Tedg@al U3l Text fag+s 7 @@ IR 3%

e RS-
g ¥ faq fae (Correct Words/Minute) TS AF
Y 9T FH 9F 9eE 9iq fHe arad o ¥*F
Y AT |1 9T Fel T O e FH g e’ 9iq (A aaa 0.40 ¥
@Y a7 9 AT g6l ¥ 90 Wl FH g 58 id fHee arad 0.9y ¥b
Q0 a1 |1 H=T Fel T QR4 W=l %H g =k 9iq e aIa .00 3®
QR4 AT AT 9T FEl T 94 9=l FH g 958 Uid fAde amad 9.]4 F
¥ T &1 9= 96l ¥ Q0. AT FH g TR Uid fAee smaq .40 ¥
Q.Y a1 & AT FEl T 0 Wl HH g e gid fAee arad .94 ek
0 9T |1 9T F@l T .Y 9=l FH g e Yidq = arad .00 #®
QY AT IHRT FqEl T Y, AT HH 940G 9ok 9iq e eI R HP
Y AT AT AT 96T 9F 9eF iq e arad .40 ¥F
2. English Typing Skill Test @I @RT 00 reEewal TIeT Text fag78 T @@ dATAR HF
T RS-
g W= qfq fae (Correct Words/Minute) ST P
& W1 %H g ek Uid (A saa o &
& 1 I HeaT g6l ¥ % Weal A 9E 9eE 9iq e arad 0.0 ¥F
R AT |1 WeaT del T 4R Weal %H 0@ «eF 9iq fAve arad 0.9y ¥k
QR AT &1 9e=T Fel T Q4 AT HH g M8 Yiq fHe amad 4.00 ¥
¥ AT &1 =T 96l ¥ 95 9waT &H g 96 9iq e amad q.34 ¥k
Y5 a1 |1 A=<T a6l ¥ 39 9T FHH G 958 Yid fHe arad 9.40 ¥F
BRI EA e [ IS CA e B AN ol N L E A IR | .94 ek
¥ AT |l 9T 961 T 8 Rl FH g e 9id fAee araa .00 ¥
9 a7 ¥Rl ¢l ¥ 30 AWl FH g ek gfd fAde amad Y HF
30 a1 91 AT Fe 9F e 9iq e add .40 HF
3. IS AT AR Typing AT [a5UaT Text @Ts ATER AIHT 2189 TR Text T MSE =i

g | fegUdr ST AT TEARTT Text AT Iwit@d T FHIGMH  GRIeTdesd AThRAr
Text AT Punctuation 2137 VIRl UTSTHT HHT STeRHT TOMT TR S | qeqe=nd et
Formula 93T T 91g o8 9iq fasie (Correct words/minute) fetferag |

Formula:
(Total words typed — Wrong words)
5

qa M= gfd f¥e (Correct words/minute) =
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