.9, P AR /R {8
YIS AT, FTEATT THE, AEGT  STGHE, NG T8 4 T GAT qAT AARP FTARTATHE

TA&TH qSTFHH
EAFH ASATATS  AFATTARET g5 ARITAT oI TRTH G
TIH =R - ferfaa aren qUITE :— 300
fgdra =Ry - (&) FI9 qET qUTs - q0
(@) sTeaarar quITs - 30
e dAer (Examination Scheme)
q. 99¥ =R : fafgq I&w (Written Examination) qUIT - 00
LE] fawr s | S & oI T X g T
ATATT T T FETA TEAH A
SN 35 (MCQ) W TH X W3
T fm 100 o EERRE] & UL X L AT <A
e fersraTa ¥ 99T X Y T
i | | w0 | vo | fmm | DPTXAT | 2w
39T x Qo0 w3 | 30 fAe
R. Tt ==or @ Frq 9veror T sywqarar (Skill Test & Interview) QUi - ¥O
faar qurTy ThET JoTTerr T
(%) HFAET HIY qLET 30 TARTCHSD % e
(@) sF=rarar 30 Hifge
A
Q. AT ITSIHHBT ATSATATS TIH =07 T fgar == T g5 ARTAT [aeTei TRUH 3§ |
2. fafaa wlemer Areas ST ST a7 ST qeEr JuTel ¥ ST 39 g |
3. 99w ? g waer fafaa 92 ggreg e |
¥, fafgd 9r&mEr i IEEer T AgHR I9EeTd gEtead 97/ faueEr G5 aaEr g1 |
Y. FEETA dgadiedds (Multiple Choice) Jeesdl Tdd IR [QUAT Yed® Tdd IR aTdd R0
giqeTe 3rF el G | T SR ACTHT A AIT A5 fETT S T AT FIT A WA S |
. FET dgAhiedd g TRILTHT TUAETSI A e il el 9w (Capital letter) A,B,C,D
T dEAus | Al qeR (Small letter) ab,c,d @ AT W FA TgHA TH 9T A
STRANETH T &S |
TEAF(TH TITET g TRIETHT Bl ThRPl FTeheiar (Calculator) TaRT T4 9Tg+ S |
c. fawmrd geaHT Yok o/ fATaE IoE @USH AT gETgs SV Res g | arRedr

TcUF GUGHT TAEHh! I A6l GUSH IATHARIH ACTIE |

Q. J¥ UTEHHH AT A=qiicerl I /fauaresr fauaeaqar Sqe+ Afgusl 9 qraftd qreash e
W FA, U, o, fafraw qur Fifqes wderer ffq s 3 wfer smfe @eias o
a7 Fgd % EQTSUHT a1 99 T WA HE) FAH TLHAS T9 TEHAAT Wb TR
EECH

Q0. YW =RUH] ULETETE FAE WOHl IFHCARESATS WA (god =R Gemdr afefed
UMEREN

9. UrEEHH an fAfd - J0¢/03/
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A, P FHET TR AGAqT
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1.9

1.

9.3

9.%

1.4

1%

q.@

.5

1.9

1.90
1.99
1.9%
1.93

TA&TH qSTFHH
TYIH qF— QT T, 99 fawg ¥t

gug (F) — 40 AP (TETA - W T xR )

A AT

TITAT AT AAfedfa, aRTaed @Y, Joarg, grararHl, Seia,
c
qUTART SIARTE . AUTARl GIad qAT Wbl ATl Midd uF

qTATTSIE TTERIAH AATT T ATh TITAB! ST qAT TITART SITETh]
HEA@qu HeATES

ATl HTSThT  GRERT, GHAEMS® Hed ¥ A[AAl, gH, Sraed
YT T AT - FAUTHh [Tprasy, Harelel Fiqerd, ToTAiqeE
AT, AYTAR] Gk HALITH (bR T T JYTAR TEE, FTaTh T
LT AT qAT AT AT e ¥l ST ehrel

qTAR AITAF] ATIR, [0S T AMGF IRg=AFe® (ANdF 903, HA
qftgd/ e Iaed, gfqeats o, 2araR weT, fauwer, Fefite S,
TMTE GEATT)

AT e, @R, AT, W AR, @O, [aEa a9r A= St
el AaLIT

o eV oo o c O\
ia‘il (bl Sldd [d9ddl, sTldqiy HiRdd-d, Siadiiedel, AelnUl, Hldldd

G T AT THIRETH! G Frdl fauaes

AT ATATIH ATSTATR] GTEHIAT A LT A&, I¢ed T 0N T T @
JRHATITCHE AEIEE

ITE AT (Measurement) ATIH 1S T T FEAT ATHHT

ST {1 Aegqes T qqTerehl Iqeedl

TIhH A, TTeb ¥ [THeded -TATIAT, ¢, THE 30 Te® T Jareqeh] o]
fasiTerT Weaqul Iualedes dFavdl SR

AT TAT ARSI HEcaqul HATHIF TSATES

gug () — 30 AF (& T X ¥ 3F)

. gHOWg® favg

R
RR
R.3
R.¥
R4
R%
R0

2T, AFLAAT ¥ e Tehar

T 9T GUTAAThT (F9TdATes

FTAAR] A, ATBAA, dAlbaliad Hed T AT
AR EFHT o ¥ FHed, AAAT Hed T AAAES
JraTTTE a1 - ATTITHAT |, Hecd T [paTeharry
st fapid fagwia ¥ fa=orer 3araes
TOTAHT ST TS T JAHLAATRT AT
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TA&TH qSTFHH
e fqaerdt ¥ ey SaHeel- a9 39T T IUTIES
.8 WTHTNH Fraehl BRI, U T gve FAGLITITH] SUTIES
290 TRAT T WEIE FOAb] IAEHAT FANT-Qrear  Afdepar I R
PREINEJIRSEIE LS
299 fesiiea ATeRaT TR URAdaHesdl TN TI7 AFaTed TRl aea=dl
AT STHHRI

gusg () — R0 AF (¥ T99 X ¥ (®)

3. g9elNe® Tt (Applied Mathematics)

39 Ules faw

3.} wfaeE, = T TeTHed

33 IEOId T

3.¥  ATRT T AR

Y FTERE qAT AET AT

3% @ T HEIH

3.9 HeAE® (Mean) T HI®T (Median)

BPKMCH/Page 3



.9, P AR /R {8
YIS AT, FTEATT THE, AEGT  STGHE, NG T8 4 T GAT qAT AARP FTARTATHE
TA&TH qSTFHH
-G 2 S Il O R i L
gug (F) — ¥4 AF (X T¥F x %3, R IH x Q03®)
1. @I Y FET Gl TR AR AR
9.9 <@l Jd, I, Hed ¥ fagrdes
9.} <@g FHERT (Accounting Equation), T@TeT FIRRUT T o1@T TERTAARS
9.3 @1ar FHT (Charts of accounts) F¥awl SRR
9.¥  IUERT @I Tl TFIeT SATARIT
Q.Y RPN @ YUl ¥ SAAATIH Gl JUTeAT FFI=dl AT
L& JSIRTT qoT A ARl 9T @ geawd] AqeRon

R T gfqaes qamr qour gE

Ry fodi faarurer s ¥ enfdes feafq, s faeror, e gare faamor qaner,
YHTATST P! AIEhT q9T g [qaure IUANTH! &9 T Hecd

R TEART R, g AEr {bdra, avie fedrd qamer q9r Aifde wrRiE
JHTOES AT fq=esl qamry fatg

23 HIAT YL (Trial Balance) &1 314, TR T fafy, == q2&ror Aie
HAXT T (HATIH AT

¥ AT fara gidaed | T HaHe sgae

Y AE g giqeed ¥ fa<ira gfqas

& HY A TR FATATD ANAE FTaaa T Uhehiol FFeredl JoHal

8 @ GIAEE qAT GETdd @IATes Janl T e giasdy

.5 ATEAIE TIHT @rATdal ¥ ATATHTHAT GTATesi9d (Harsq 99 Jaes

% ETARILTHN THRES U gTHehadl T T e Frawdr T+ dfeanr

.90 fEEme qder g= qary

RQq AT @rdTEERl AN

R9R & Feepfeaerer feraor

293 G 3@ AET 7 GUR T qRE

3. WA @ JUITeite! STaepn
39 @RTARl AF T ANT w0
3R AN QTR AF IE9T, ARTA @l T ATk @l Arerehl fqeiar
3.3 IENe G FGIIA: qY, Heed, b, @(¥a AT
3¥ EET diqe@ . IRl AT ededr, Hedd, WUSRU UiHdAT, qrEmil
feepTeT a7 TR et fafaes
34 AT fafie doa, SH ANTdeRl SATAT HHRTHT T T (=
3% PRI anraemrn: 99, afife, fHaRe 7 aiewe
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L. FPETAT FARAT FARR F2qqT
YIS AT, FTEATT THE, AEGT  STGHE, NG T8 4 T GAT qAT AARP FTARTATHE
TA&TH qSTFHH
gue (@) — WAT L T x L3P, 9 T x 03®)
¥, AR AT, dEr aaeer qun fafae
¥.q AT Fa=ures 99 ¥ fataes
¥ @ISR A, HEcd, YR, [axiia qar Hraaes @ qeeqol, @radiero
YT, STGTIRIET FRRATEEeh] FEATCH qTHT
¥3 NG d% @idT goarad el awl, =, SIhE, JdT yiad o
QAT ATAHTE, qeb T, FA TFITET STHAT T THHS Tkl
¥.¥ Tdl TERE®, db ARSIHE, §b IR, fafwa a3 (Bill of Exchange)
FFAT TR
¥y T IEar quirell, TST9T Y& GUelr T €T AT JOrelr
¥ % 01 SO AW BRIE, §@Kg 19T, argar ure, fowar arar, fa=ir
fréreror, @fvg ¥ foame
¥.\9 Folahl qY, TR qAT TS(HAT At
¥.5 ISR YUMEA (FT, AR, Hed Afqaig & qar Argey) F¥eedl STl
¥.& HUTTHT @l ¥ @l GRIET0 I qHaiedd qeaiedd Maries
¥ Q0 GIEASAE  FITH  FARTHT  AfTehdl, FIER  qAT AMIEF AR
AT ehdl T Hecd
¥ 99 AT ATafdd TSRl QMU F=, A&, Ie9d, W0HIG q97 IHE

TCHTITCHE AeTes
{. THEg BITIET
Y.q IRl gEfad Ffaearaer 9T 9,3,4,%,90,94,9%,9%,30,3% T AR
Y.} WEANE GRE TA, J0%3H TR=8........... JIT raAd GAe [FTATIT,
R0%Y GR=EE L.

4.3 AR R U4, 04% F 9N R FEL T 9

Y.¥ T@TIRIeTe UH, J0\9Y

LY AR UA, R0Ys T [IHmEe, 04 (AT MUMAT | AfedH FTAT T FHadl
g9 AT, P Hadl THIET UA, Fedl TRUD HIhl [qaror T gl
FRBT JATAT TETRT HT Hal, ASR ITATE FR Fedl )

% BEET a9

£  ATHE FILAIH afe=rd, 3¢9, fafg, gan, sAraegehar

%R WISAE (Filing): 9fe=ra, savaear, fafa ud afvees

.3 ISR/ AR AMTRI(Indexing) T TR=rd, Hecd T TANT ¥l Adeliid A

%% feull qor qfqaceel 99 Ig9d AT HAl

2.4 el e ¥ fawol R 9l e faqad axee

%% Yiqeaad o@d - 9Ed, TUR 9T T [§9u FRew T TER

2.9 ALY AT JUTAThl T, ITARTH! &, ATGegFdl T Hecd
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%.c
%R

THEATHT TETFHH
HTATATHT FAREB! HEA, THR T HITH
FATATHT ST F T

£.90 9% FALATT q9T (g AfverE
€99 ARl TATET FALATITH] [diaee
£.93 AT T TATHH] SAHRI T Hacd

gug () — R0HF (¥ TIT x L)

v, M AR (¥ XY FF = 03F)

$q

YR

93
9%

9.4

A

V.

(SR~

fa . e qHad FTR AEAATddl Ie9d, ST LAl HET,
ForraTe s7ae, e qeTaT ¥ THIes

for for spTERTeT AHEIRTS TR AT SUded TRTUH W@ Jq1es I 4l
BT TATARIAT TAT AT JATEHT AT AT T JAT FAAES

fo.fa. Feer AEIRaT BT AT UH, 043

for f wreerelr TS FTFIR AT HHET Jerad  [HIHTEae, 0%%
(FeTre |fed)

fafr, @ear AT PR AATA HEATAET a7 TG94

fareTaetr, R0%%

fgdrear AETd AR d@are T A9 QR 99T o
I(\'1¢|€4‘6<’<-1"|°b| g ¥ HE’»ChIqubI A

TITTHT FTER ITAR I HEad G1 a9 Medes aar ql Gea=aHr

TUTT GIFR Fardd bl AN qAT FTAEH JFwdl STTAHRT
T I T THT SITHENT T 9 ] STA=dATh [qua8s
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YIS AT, FTEATT THE, AEGT  STGHE, NG T8 4 T GAT qAT AARP FTARTATHE

TA&TH qSTFHH
FEIET AT T THRMHS THEAT AT
(Computer Skill Test Practical Examination Scheme)
forear QUi | wdem yoner | P e T T
Devanagari Typing R4 G Y fie
PR A E || T English Typing Y A ¥ fre
(Computer Skill Test) (Practical) Windows basic and g

: ¥ fe

Word processing

Contents
1. Windows basic
Introduction to Graphical User Interface
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders
Searching files and folders

2. Word processing
. Creating, saving and opening documents
. Typing in Devanagari and English

. Text formatting (font, size, color, underline, italic, bold, etc) and paragraph

formatting (alignment, indentation, spacing)
. Inserting header, footer, page number

. Page setting (margin, page size, orientation), previewing and printing of

documents
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.9, P AR /R {8
YIS AT, FTEATT THE, AEGT  STGHE, NG T8 4 T GAT qAT AARP FTARTATHE
TA&TH qSTFHH

FUSH a1 TFAETY Typing Skill Test @1 AMRT fHaer:-

1. TFATRT Typing Skill Test &I @R X0 Tedg@ahl U3l Text fag+s 7 @ aaR 3%

e A
g W= 9faq fae (Correct Words/Minute) TS AF
Y 9T FH 9F 95 9iq fHe arad o ¥*F
Y AT |1 9T del T 0y AT FHH g ek gfq A smaq 0.40 ¥
©.Y 9T 9 AR 96T ¥ 90 AT FH g e’ Uid [Ade smaq 0.9 ek
Q0 a1 |1 9T Fel T QR4 W=l %H g =k 9iq e aIa .00 3f®
Q.Y AT AT 9T FEl T 94 9T FH g 958 Uid fAe amad 9.34 _F
Q¥ a7 FT AT oGl T 98U WRRT HH g e iq (A arad 9.40 P
Q.Y A & AT Fel T 0 WeaT FH UG e iq (HAe arad .94 e
0 9T |1 9T F¢l T .Y 9=l FH g e Yidq A= arad .00 #®
QY AT T FqEl T Y, AT HH 940G 9ok giq e araq Y HP
Y AT |1 AT 96l 908 e’ 9iq e e .40 IF
2. English Typing Skill Test @I @RT 00 re=Ewal TIeT Text a8+ T @@ ATAR AF
T RS-
¢ = ¥a fAe (Correct Words/Minute) TS F
& W1 % g ek Uid fAde saq o &
& A1 1 Rl 96l ¥ % Wl BH 9F 9eE 9iq e aad 0.0 ¥F
R AT |1 WeaT del ¥ 4R Weal %H 0@ oeF 9iq fAve arad 0.9y 3P
QR AT &1 9e=T Fel T Q4 AT HH g M8 Yiq fHe amad 4.00 ¥
¥ T &1 =T 96l ¥ 95 WwaT H g 9 9iq fHe amda 9.4 ¥F
Y5 a1 |7 A= a6l ¥ 39 9T FHH G 958 Yid fHe arad 9.40 ¥F
Y A1 &1 R 9l ¥ ¥ ARl FHH 0g ek gfq (A smaa .94 A
¥ AT |l 9T 961 T 9 Wl FH g e 9fd fAee ara .00 ¥
9 3T AWET 961 ¥ 30 I FH g M id fAee arad Y HE
30 a1 91 AT Fel 9F e 9iq e aad .40 HF

3. FISI a1 AR Typing AT fa5UaT Text @T% ATER AIAT 2189 TR Text T % =
Teg, | feguedr ST A TEART Text AT Iewift@d TIE FEINGH  qerendiese AThR+T
Text AT Punctuation 2139 ATl TTETHT GehT STeRHT VAT TR S | Jeqe=Ta 78T
Formula 93T T 913 e 9iq fasie (Correct words/minute) feptfereg |

Formula:
(Total words typed — Wrong words)

qg TR gfd M9 (Correct words/minute) = z
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